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INVITATION TO TENDER LETTER 

 

 

Date:  As per Tender Notice 

 

Re:      Invitation to Tender for Construction Works (Open Procedure) 

 

For: Electrical works to St. Ciaran’s Community School, Townspark, Kells,  

Co. Meath. A82N677 

 

 

Dear Sir/Madam, 

 

On behalf of our Client, Board of Management for St. Ciaran’s Community School, you are invited 

to submit a tender for the electrical works to the above building as highlighted and specified in 

the tender documents. 

 

Scope of works: 

 

St. Ciaran’s Community School is a primary school that is located in Kells, Co. Dublin. The school 

is a two storey building consisting of classrooms, GP hall and technology block extending to 

5,000m2. This project entails works in decommissioning and replacing the existing emergency 

lighting and fire alarm system installations throughout the building. Refer to the drawings for 

further information on the works to be carried out. 

 

The scope of the works will be as follows:  

 

• Remedial works to the existing electrical boards throughout the building to cater for the 

new emergency lighting installation. 

• Decommissioning and replacing of the existing emergency lighting installation 

throughout the building and installation of a new emergency lighting installation that 

shall be compliant with I.S. 3217:2023 throughout the building.  

• Decommissioning and replacing of the existing fire alarm installation throughout the 

building and installation of a new fire alarm installation that shall be compliant with I.S. 

3218:2024 throughout the building.  

• Supply and installation of a new cable carrier system throughout the school building to 

cater for the proposed new fire alarm and emergency lighting installation to be installed.  

• The existing ICT system installation, intruder alarm system, PA system and CCTV system 

installation shall be retained throughout the building. 

• All electrical works as highlighted on the drawings and the specifications. 

• Thorough cleaning of the building via contract cleaners once all works are completed so 

that the building is clean and tidy for re-opening of the building for the new term. 

• All associated preliminaries for the project. 
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• All associated decommissioning works. 

• All builders’ works associated with the above. See ‘Builders Work Schedule’ in ‘Volume C1 

– Pricing Schedule’ for further details.  

• Acting as Project Supervisor Construction Stage for the project. 

• Carrying out all works in compliance with current health and safety regulations. 

• Any other works as identified on the drawings and the specifications.  

 

Form of Contract: 

  

The Form of Contract will be:                                 PW-CF6 Public Works Short Form of Contract 

 

Tender Returns: 

 

The latest time & date for return of Tenders:     as per the eTenders Notice 

 

The address for submission of Tender is:            electronically via the eTenders portal 

 

For the Attention of:                                                as per the eTenders Notice 

  

Tenders must be returned electronically via the eTenders portal only.  

 

The onus rests with the Tendering party to ensure receipt of the submission before the latest 

time and date for receipt of tenders.   

 

Tender submissions must be sent through eTenders not later than the latest time and date stated 

on the eTenders advertisement. Email, Fax, or hardcopy submissions are not permitted.  Tenders 

sent to any other address will be deemed to be invalid tenders. Unsigned or incorrectly signed 

Forms of Tender will likewise be deemed to be invalid tenders. 

 

Tenders must be in the format prescribed in the Instruction to Tenderers.  

 

Queries: 

 

Queries must be submitted through the eTenders query facility. All queries must be submitted as 

soon as possible and, in any event, not later than 7 working days before latest time for receipt of 

Tender although the Employer may at its discretion respond to queries raised after that date.  

 

If the Employer responds to a query, it will send the response to each Tenderer, unless the 

Tenderer asking the query has clearly designated the query as confidential and the Employer 

agrees that it should be treated as confidential.  

 

Basis of Assessment for Award Criteria: 

 

The basis of assessment of the Tenders is detailed in the Instructions to Tenderers.  
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Tender Documents: 

 

Please note that the following documents must be completed, signed and submitted as part of 

your tender return submission: 

 

1.   Completed ‘Volume B1 – Form of Tender’. 

2.   Completed ‘Volume C1 – Pricing Schedule’. 

3.   Completed DoES ‘Declaration of Suitability for Small Works’ document. 

4.   Completed PW-CF6 ‘Rates of Pay and Conditions of Employment Cert’. 

 

Tendering Details: 

 

All Tenderers are liable for their own costs of tendering. 

 

Tenders, which are qualified in any way, shall be deemed void and rejected. 

 

The appropriate Form of Contract for the construction project is the Short Public Works Contract 

(PW-CF6 v1.15 25th November 2025). Refer to PW-CF6_Contract_v1.15_25-11-2025.pdf for a 

copy of the Form of Contract. The Contractor shall download a copy of this form of contract and 

refer to it for this contract.  

 

All tender documents, specifications and drawings will be attached to this eTenders 

advertisement. Check your documents and drawings against the document issue sheet to ensure 

that you have all documents. Where such downloads are incomplete or illegible, the Tenderer 

must notify the party issuing the documentation immediately.  

 

All queries in relation to the tender documents should be notified to the party issuing the 

documentation as soon as possible so that all relevant queries can be promptly dealt with and 

circulated to all tenderer’s.  

 

This notification to candidates is being issued by eTenders portal and shall be deemed to have 

been received unless the intended recipient can provide evidence of non-delivery.  The non-

receipt of such communications shall not invalidate the tender process or award for this project. 

 

Please note the following in relation to the tendering information: 

 

• Tender documents are issued in PDF format. 

 

• The onus rests with the Tenderer to check the completeness of the documents 

downloaded or emailed or issued. Where such downloads are incomplete or illegible, the 

Tenderer must notify the party issuing the documentation immediately. 
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Site Visit Details: 

 

Applicants interested in visiting the building will need to contact St. Ciaran’s Community School 

at 046-9241551 or the Caretaker on 086-1706711 to arrange an appropriate appointment to 

visit the site during the tender period.  

 

Do not visit the School with out prior arrangement with the School. 

 

Programme and timeline: 

 

The proposed and anticipated timescale for the project is as follows: 

 

• Anticipated Project Start Date:  Monday 1st September 2026 

• Anticipated Project Completion Date: Friday 30st April 2027 

 

It will be a condition of appointment that the Contractor can meet this programme. 

 

Please note the following: 

 

All works to be completed in the school building shall be completed after school operating hours. 

Any works to be completed in the school shall be completed after school operating hours while 

the school is unoccupied. The Contractor shall ensure that the rooms/areas that they are 

working are cleaned and are left in a fully functional and operating capacity so that the school 

can operate the next morning. All programming is to be agreed with the Employers 

Representative and client in advance.  

 

It is proposed that discussions on programme will be held between all parties prior to any works 

commencing to agree an overall programme and timescales. The Contractor shall take this into 

consideration when tendering this project for this deferral/phasing approach and all costs 

associated with it included within their tender. 

 

For the duration of the works, the building will be occupied so all works shall be completed 

outside school operating hours and shall be completed between 4pm and 12am Monday to 

Friday except with the prior permission of the Employer’s Representative and Client. 

 

During the dates that the school shall be closed, the contractor will be able to work during the 

hours of 8am and 5pm Monday to Friday but this will be agreed with the client. This shall be 

liaised with the school to determine the exact dates where these works can be carried out. 

 

Each tendering contractor should allow fully with his tender price for sufficient resources for the 

safe execution of the contract for the anticipated programme as outlined above. The project is 

programmed to be completed within a short timeframe, and the Contractor must allow for the 

necessary resources to complete the works within this timeframe.  
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The Contractor shall be responsible to resource the project so that all works as identified on the 

tender drawings and specifications are completed in a safe and satisfactory manner before the 

proposed completion date. In any event, the Contractor must allow for sufficient resources to 

complete all the works identified for the project and hand over to the client before the dates 

highlighted.  

 

No additional cost will be paid for overtime working. The Contractor’s Tender is deemed to 

include for the cost of all necessary overtime, attendances and all other expenses that may be 

necessary to execute and complete the works within the Contract Period. 

 

Please do not hesitate to contact the undersigned should you have any queries.  

 

Kind Regards, 

 

Galileo Energy Services 

Unit A6,  

M4 Business Park, 

Maynooth Road, 

Celbridge, 

Co. Kildare. 

W23 VFY7 

Tel:                    01-6274103 

Mob:                  085-8071429 

Email:               robert@galileoenergy.ie  

 


